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Room Change Approval Form 

 
To        Date…………….. 

The Dean of Student Affairs,  

JNEC: Dewathang  

Sub: Request for Change of Room 

Sir, 

I, Mr./Ms. ……………………………………, Student No…………………… 

of ……………. (Class) would like to change my room from 

…………………… (Current Room No.) to …………………. (New Room 

No.) because of the following reason: 

…………………………………………………………………………………

………………………………………………………………………………… 

………………………………………………………………………………… 

 

 (Name & Signature of Student) 

Comments from SSO:  

…………………………………………………………………………………

…………………………………………………………………………………

……….. 

 

Mr./Ms. ………………………………                    (Name & Signature SSO) 

 

 

Approved by Dean, SA 

 

Signature of Dean, SA 
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