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Student Leave Application Form   

       Date………………. 

 

I, Mr./Ms. ……………………………………, Student No……………………of 

……………. (Class) would like to take a personal leave from the college. 

Details of Leave: 

From To Purpose of leave 

 

Date Time Date Time 

    Destination: 

Contact Person & Mobile No.  

 

I hereby declare that I am aware of the class attendance and other college rules and 

regulations and be liable to actions as per college rules and regulations. I assure 

college management that I shall abide by the college rules and regulations. 

                  Signature of Student 

Verified & Recommended by HoD 

        

                      (Name & Signature of HoD) 

Approved by Dean (SA) 

       

                                     Signature of Dean (SA)  

Student Service Officer for information & record 

                       

                      Signature of Student Service Officer 

Copy to: 

1. Head of Department for necessary information and follow up. 

2. Personal file of above student for records. 

3. Student Service Officer for information and necessary action. 


